x Pi n n aCIe 5845 Widewaters Parkway, East Syracuse, NY 13057

. Office: 315-295-3880 - Fax: 315-475-0296
Employee Services

PinnacleEmployeeServices.com

LOA Request Form

Email completed for to HR@PinnaclePays.com

Company:

Employee Name:

Mailing Address:

City State Zip
Employee Phone: Personal Email:
Supervisor:
Job Title:
Date of Hire: CIFull Time [OPart Time

Normal Work Schedule:

Reason for LOA:

Last Day Worked:

First Day Out of Work:

Estimated Return to Work:

Employee Signature: Date:

Supervisor Signature: Date:

Pinnacle Use Only

Date Received: Received by:
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